‘@Ka[;yclﬁg How Covid Team Exports Pictures from Phones and Imports
Heal pictures into the Employee file in eCW

Procedure for Exporting Pictures from Phones to Computer.
1. Plug phone into Computer with cord.
2. Click on Folder bottom of Computer.

3. Choose This PC — The phone under Devices and Drives
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4. Choose Internal Storage.

5. DCIM Folder.

6. Choose the folder with the pictures (there should only be one folder since the pictures
are deleted out each day.

7. 7. Hit Control A to choose all pictures see below.
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8. Right click on one of the blue boxes around any picture and hit Copy.
9. Go to This PC - P Folder — Staff - Covid 19 Plan and Process — Pictures

10. Once the Pictures folder is open right click and hit paste see below.
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Procedure for Importing pictures into Employee files in eCW

@ ™ Open =
Edit

Properties

Open

Type

JPG File
PNG File
JPG File
JPG File
PNG File
JPG File
PNG File
JPG File
JPG File
PNG File
JPG File
MOV File

History

1. Open eCW - Go to Documents then to Patient Documents — Plug in Mode.
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2. Putin Patient Nar_r]e.

Patient Documents - Plug-in Mode
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3. Select Chart Documents by clicking it once. Then choose add Local file (yellow circled
picture below).
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‘Test, 072201s| |Name | v ‘

| Search Files pel ‘

& Patient(Test, 0722016)
-3 Mligrated_Documents| ~
3 Fax Inbox (0)

El=3 Procedure Document|
B test fax- phi
3 eCW P2P Documents
23 Dermatology Drawing
3 Misc (0)
El&3 Lab Documents (2)
B 2020.12.18 test
B test

B IMG_2839
B Letter_12222020_84¢
B Consent to Treat
B Privacy Statement
B3 Diagnostic Imaging (1)
B 2020.12.12
El-3 Patient Documents 4)
B 52373_WIY19K0577¢
B 52373_WIY19K0577¢
B 52373_rnd6422965_|
B 52373_rnd6422965_|
EH=3 Consult Notes (1)
B 2020-12 Thompsol

£3 Referral Notes (0)

3 Examination Drawing
—=3 EOB Documents (0)
—£3 AdvDirective Docume

£3 Procedures Drawing

3 Physical Exam Drawin
=3 Speciality Forms (3)

B PHQ92020-12-227T:
B Columbia Suicide Se|
B Columbia Suicide S¢,

|§| [] Add with description ‘g‘ ‘E‘ |E| If content is not visible p

Created: 1/12/2021 Page: 4
Katy Trail Community Health



‘@Kagyclin:uﬁ}g How Covid Team Exports Pictures from Phones and Imports
Heal pictures into the Employee file in eCW

4. Then from your computer go to This PC- PDrive-Staff-Covid 19 Plan and Process-
Pictures. Choose picture for the Patient chosen above and it will start the import
process automatically.
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5. Once all pictures are uploaded to Patient files then hit Control A on any of the
pictures and delete all files.
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